Online] ’/Giving

BEFORE YOU BEGIN, YOU SHOULD HAVE:

« A WORKING EMAIL ADDRESS: In order to set up Online Giving, you must have
a working email address. You will not be able to set up Online Giving without a
working email address.

* YOUR BANK ACCOUNT INFORMATION AND/OR CREDIT CARD
INFORMATION: You may elect to have your contributions debited directly from a
bank account. You will need the account number and the routing number for
your account. You may also elect to pay via Mastercard or Visa. (We do not
accept American Express.) You will need your credit card information and
expiration date.

* ABOUT 10-15 MINUTES TO SPEND SETTING UP THE ACCOUNT.

SETTING UP ONLINE GIVING
1. Click on the Online Giving icon in the upper right corner at www.abecket.orqg.
2. You will be taken to the Online Giving website and will see the following page.
Click on Sign up for a New Account.

St. Thomas aBecket Church

Home - Create New Account - Existing User Login -  About Online Giving - Online Giving FAQs - ContactUs
Welcome to Online Giving! Watch Hetp video! [ Exasting User Login
We are grateful for your support of our church. Online Giving allows you 1o make User|D:

contributions to our church without writing checks orworrying akout cash
donations. This site |ets you setup automatic contributions ahd change the timing

arthe amount of your gift at any tirme, You may make pledges and manade your Pacsward:

contributions to the pledge amount, and you may make one-time donations to S [oam |
special causes, Please click on "Sign Up forYour MNew Accaunt® and complete o
wour [nitial account registration. Thank youl Forgaot User ID or Password?

_b Sign up for a New Account

St Thomas a'Becket Catholic Church | 555 2. Lilley Road | Canton, M) 48185 | (7347 9811333 | weeew abecket org

WerlSign
Trusted

WERIFYS

ABOUT 55L CERTLFICATES
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3. You will be taken to a User Information page. Select a username and password and
complete the other Personal Information and Address Information details. Please
note that your username must have at least one number in it and your password
must contain one of the following four characters:! @ & * (exclamation point, at
sign, ampersand, or asterisk). When you have finished completing all required fields
(marked with a red asterisk), please click Submit.

St. Thomas aBecket Church

Home - Create Mew Account - Existing User Login - | About Online Giving - Online Ghving FAQs - ContactUs

New User Account Registration

Flease fill outthe form below, Fields with asterisk next to ther are reguired. The address information you provide sill anly be
used far billing purposes. Onece submitted, you will receive an email containing a link that you must click in arder to activate

swouraccount. Once vou ha T lidated your emall address you maythen login.
; must contain i ~ _ - ) ‘_
Logm Iiformation| 4 jaast one Perzonal Infonnation Address hifonnahon
numikber
Userin: ¥ @& First Hame: ” Address 1; *
Password: T & Last Name: " Address 2.
Password
must contain )
Confirm Password: * ona of the Email Address: City/State: = —
following [| ALl
i i characters:
Registration Code: | @ g * Confirm Email Address: © Zip: £
Adminiztrative Use Only ¥ ' T
Phone 7
| susmiT i | cANCEL W

4. If you receive an error message, correct the errors listed, make sure all required
fields are completed and click Submit.

5. Our Online Giving program will send an email to the email address you

registered, asking you to confirm the Online Giving setup. Please check your
email and follow the directions within the email to confirm your account setup.
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6. After you click on the email link to confirm your account setup, you will see the
following screen. You must now log in (using the username and password you
just set up in step 3). Enter your login information and click LOGIN.

St. Thomas aBecket Church

Home - Create New Account - Existing User Login - | About Online Giving - Online Giving FAQs - Contact Us
Your New Account has been Activated! Exasting User Login
Thank you for confifming your new Gnline Giving Account with Uszar D

St. Thomas a'Becket Church! vou can now login to the wehsite by entering your Liser;
|0 and Password in the form to the right. I[fyou have difficulties lagaing inyou please

Contact Us.

Password:
| | LOGIN
L sl

Faorgot User 1D or Password?
Sign up for a Hew Account

7. When you log in, you will see your user dashboard. This main dashboard
contains all of the controls that you need. Online Giving has a series of step by
step help videos. To view them, click on the link that says Watch Help Videos.

@

Manage My Account About Online Giving

t. Thomas aBecket Church

Online Giving Home

T Give aNew Gift

Yiew a list of Gifts that you can give tol

E ' My Personal Information

Help videos are
available. Click
here for step by
step videos to help
get you started.

Onfine Giving FAQ - Contact Us Welcome - Sign Cut

-

Watch Help Videa! [E]

¥

My Giving Snapshot

Total Given: $0.00

Ghven ¥ TD: $0.00

Siewe ¥ Edlit by Personal Information. such as Mame and Email Address

My Payment Methods

Add f Edit Payment Methods such &2 a Bank Accourt oF Credit Card.

Iﬂ My Online Grving History

View a detailed History of your past Online Giving,

L‘% My Active Online Giving

Wiewy JEdit Gifts that vou are actively Giving to, such a2 a Pledge.

My Recent Gifts

St Thomas &'Becket Catholic Church | 225 S0 Lilley Road | Canton, M 43188 | (7341 9811333 | wewewy abecket.org
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8. Before you can set up a one-time or recurring donation, you will need to enter
your payment information. There are two easy ways to pay for your gifts to St.
Thomas a’'Becket. You can have money debited directly from a bank account, or
you can charge your contributions to Visa or Mastercard.

9. To set up a debit from your bank account or to charge your credit card, click My
Payment Methods.

St. Thomas aBecket Church

Manage Account About Online Giving Online Giving FAQ - Contact Us Welcome - Sign Cut
Online Giving Hoime waech Hepvidea! Bl | | \fyr Griving Stiapshot
I Give a New Gift Total Given: $0.00
Wiewy @ list of Gifts that vou can give tol Given ¥ TD: $0.00
= 'H My Personal Information My Recent Gifts
“iewy § Edit My Personal Information such as Mame and Email Address
% My Payment Methods f—————

Ade SV Edit Payment Methods such 55 5 Bank Account or Gredit Card,

Iﬂ My Online Givine History

Yiew @ detailed History of your past Online Giving,
LvT- My Active Online Giving

Niew S Ecit Gifts that vou are actively Giving ta, such az a Pledge.

Et. Thomas a'Becket Catholic Church | 555 5. Lilley Road | Canton, MI48188 | (734 9811333 | wewewy abecket.org
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10. You will see the following payment window. Click Add New Credit Card if you
would like to charge your payments or Add New Bank Account if you would like
your contribution to be directly debited from your bank account. Credit card
users, proceed to step 11. If your donation will be debited directly from your

bank account, proceed

to step 12.

St. Thomas aBecket Church

Manage My Account

About Online Ghng

Manage My Payment Methods

My Credit Cards !| My Bank Accounts |

Online Giving FAQ - Contact Us

Watch Help Vidza! [E]

Rowgmith card Expiredfexpiring in 30 days

Youdo not have any Credit Cards on file

. Click here to add one!

Welcome Kirste Mol... - Sign Out

Add New Method

& Add New Credit Card ‘ |

i Add New Bank Account

Jel Your information is stored arn our

secure servers and your privacy will
nexver be compromised. Your payment
methods are not vizible or accessible to
the church administrator.

My Online Giving
T Give a New Gift

[z My Online Giving History
1 My Active Online Giving

‘| Payment Acromyms Description |

=t Thomas a'Becket Catholic Church | 255 5. Lilley Road | Canton, ME4S188 | (734) 981-1333 | wendwy abecket .org

11.Enter you're the required information fields in the credit card window (if you opted
to pay by credit card). Click SUBMIT. Proceed to step 13.

Add New Credit C

Accepted Cards

Cari Alias:
Card Number: |

Expiration Date:

Billing Address

‘ard b4
=
‘2 WH__ a en| N tha Card
*_‘—L' . '_-* Alias field
.« anter 3
2 nickname for
. your credit
| 1-danuary  [se] ® 2010 [ae]iF card
_—

: Click here to enter an Alternate Address

| 5HHMIT§| I CANCEL |
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12.1f you opted to have your contribution debited directly from your bank account,
complete the required fields and click SUBMIT.

AddNew Bank Account X
e Friter g
Bank Alias: *"- *' nickname for
— _ | this account
Account Type: | Checking |_~d_ i (Exarriple:
BankOne,
i %
Account #: | Chass:
Confirm Account #: # CreditUnion)
T
Routing # o digits: [
Confirm Rowuting #: i
| susmIT | r_n.M{;EL—I
|
|>IEI:.;-':I':-1-'-|U.?|:|EIEIIJ': ?UHHUUL—JUL—: Mia2s .
| |

i ==
Routing Mumber - Account Mumber

13.You will return to Manage Your Payment Methods. You should now see the
account(s) you entered listed in the appropriate tab. Debit accounts will be listed
in the tab that says My Banks Accounts. Credit Cards will be listed under the My
Credit Cards tab.

14.Now that you have set up your payment information, you can set up your giving
details. Return to the main dashboard by clicking on the Manage My Account
drop-down menu and selecting My Online Giving Home.

St. Thomas aBecket Church

Manage My Account About Online Giving Online Giving FAQ - Contact Us Weltome .- Sign Ot
= i
@ My Online Giving Home
N o thods wemn b et B || Add New Method
(11 I el 2l [nts | (@ Add New Credit Card
=1 @ Add New Bank Account
= | MyPersonal Information el 9
| Card Number Exp. Date Edit Card il Your information Iz stored on our
e zecure servers and your prisvacy will
lﬁ B MErTOR S g Edit ! Delete never be campromized. Your payment
- methods are not vigible or accessible to
el b Cinline Giving Histor the church sdministrator
= My Online Giving
M A L=

D) Ity Active Online Giving .r Give a New Gift

=7 My Online Giving History
# My Active Online Giving

P ent Acronyms Description

Setting up Online Giving for First Time Users: page 6 of 9



15.You will see the main login screen. (This is the screen that you will see every
time you log in to your account.) Click on Give a New Gift.

St. Thomas aBecket Church

Manage My Account About Online Givin Online Giving FAG - Contact Us Welcome o= Gign Cut
Online Giving Home wash teip ieo! B | |\ fyy Giving Sniapshot
' I Give aNew Gift - Total Given: $0.00
Wiewy a list of Gifts that vou can give tol Given ¥TD: $0.00
= 'H My Personal Information My Recent Gifts

Wiesy £ Edit My Personal Information such as Mame-and Email Address

@ My Payment Methods
Add ¥ Edit Payvment Methods such az a Bank &Account or Credit Card,
16.You will see several different funds to which to can contribute. Gifts can be

recurring (occurring at regular intervals you set) or one-time gifts. You can find
out more information about any of the funds by holding your mouse over the

blue information button to the left of the fund name. (@I = information button)
17. The following example show how to set up a regular Sunday offering. However,

you can use the same steps to contribute to any of the other funds. Click on the
(Select Gift Type) drop down menu and select Recurring.

St. Thomas aBecket Church

Manaae My Account About Online Givin Online Giving FAQ - Contact Us Welcome - S Ot

Select one or More Gifts Below Watch Help Video! [}

@ Sunday Offering \{Select Gift Type] ]
18elect Gift Type}

@ Capital Improvement Fund {Select Gift Type} [

@ Cluishnas {Selact Gift Type} ]

@ Missions {Select Gift Type) [

@ display description | CLEAR GIFqu | MEXT |
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18.You will see a window appear below Sunday offering that looks like this:

@ Sunday Offering ‘Recuring ™M
I'wauld like to make a Recurring payment of | Wieakly 'v'i starting u:unE 105232010 LN-‘JCELGIFTJ
Please charge my Ey_! account. L] Remain Annnhymous

19.There are several components to this window that you must complete:

a.
b.

C.
d.

e.

Enter the amount that you would like to donate.

Click on the drop-down menu and indicate whether you would like to pay
this amount Weekly, Monthly, Yearly or Quarterly.

Provide a start date for these donations to begin.

Indicate the account to which donations should be posted. You will see the
name(s) of your account(s) and can select the correct account.

You can opt to Remain Anonymous.

20. Confirm that all of your information is entered correctly and click Next.

St. Thomas a'Becket Church

b |
)

Manage My Account About Online Giving Online Giving FAQ - Contact Us Welcome o= Sign Out

Select one or More Gifts Below

Watch Heip Video! [5]

© Sunday Offering Recurring e
lweonld like to make a Recurring paytnent of |5 X% Marthly iv_i. starting on| 10772010 |_TJ CANCEL GIFTJ

FPlease chatge m‘)’-i__,__ft__!;E_Q_H_QI_!]_@,!T!]E_,____,_i}f_i account. [l Remain Anarymous

@ Capital Iprovement Fund {Select Git Type} [
@ Clumistmas {Select Git Type}  [w]
© Missions (SelectGit Type) v

- . —
i) display description m MEXT |
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21. You will see a confirmation screen that details the contribution you just entered.
Review your information and click SUBMIT.

St. Thomas a'Becket Church

Online Giving FAQ - Contact Us Welcome - 20N Ot

Manage Account About Online Giving

Confinn My Gifts iach e Vieo ]
Your donations have notyet been submitted. Please review your donations and make sure all the information is correct, Click
the Back button ifyou need to make changes. When vou are ready submit your donations, click the Submit button below:

Sunday Offerme Recurring

[weould like to give 3 Monthly. Please charge my account starting on 10/07/2010,

| @ a.tu:x“| 5usmﬂ

Mote: & copy ofyour Receiptwill be senttoyour Email Address:

22.Your donation information will be processed and you will see a donation
confirmation page that looks like this. You can print this page for your records or

click Finish. Clicking Finish will return you to your main dashboard.

St. Thomas a'Becket Church

Online Giving FAQ - Contact Us Welcame - SIGN Ot

Manage My Account About Online Giving

Your Gift(s) have Been Processed Wazh e Video! ]
Sunday Offermg Recurring
ol are Offering 4 Monthly to Sunday Offering, Your
10/07/10.

accountwill be charged stading on

| e[ | FLNISHT

23.You can repeat steps 17-22 for funds other than the Sunday Offering.

24.We are both grateful for and dependent upon the kindness of our parishioners.
THANK YOU FOR YOUR GENEROSITY!
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